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[bookmark: _Toc241148933]Introduction and General Information
Florida Gateway College (FGC or the College) is a member of the Florida College System and offers baccalaureate degrees, associate degrees, certificates, workforce training, and lifelong learning opportunities to the residents of its five-county service territory of Baker, Columbia, Dixie, Gilchrist, and Union Counties.
The mission of Florida Gateway College is to provide superior instruction, nurture individual development, foster career readiness, and enrich the diverse communities it serves through affordable, quality higher education programs and lifelong learning opportunities.
The District Board of Trustees of Florida Gateway College, located at 149 SE College Place, Lake City, Florida 32025, in accordance with section 287.055, Florida Statutes, is accepting Statements of Qualifications in response to this Request for Qualifications (RFQ) to establish a Pre-Qualified Architect and Engineer List for the College's Main Campus in Lake City and all other College-owned or operated campuses, centers, and sites. The services shall include, but not be limited to, architectural and engineering design and educational specifications. Firms shall have a team member who holds a LEED Accredited Professional (LEED AP) credential, or an equivalent professional credential for another sustainable building rating system or national model green building code acceptable under section 255.2575, Florida Statutes. These specific services are further addressed in the Scope of Work.
Questions regarding this RFQ shall be directed in writing and transmitted by email to Tyler Neal, Executive Director of Business Services, at tyler.neal@fgc.edu no later than 2:00 pm Eastern Time on November 2, 2026. The College will respond in writing, and all questions and answers will be posted as an addendum on the College's Procurement and Contracts web page.
This RFQ is available on the College's Procurement and Contracts web page at https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services.html. 
Completed Statements of Qualifications shall be submitted by upload to the files.fgc.edu at the URL specified on the College’s Procurement and Contracts web page above under the section titled Respondent Instructions for Competitive Solicitations. To navigate directly to the submission portal, use https://files.fgc.edu/filedrop/solicitations.
Statements of Qualifications will be opened for the sole purpose of recording the names of the submitting firms and delivering all timely received Statements of Qualifications to the members of the Evaluation Committee.
If a firm chooses to appeal any decision made with respect to any matter considered at a public meeting held in connection with this RFQ, it will need a record of the proceedings, and for such purpose may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.
Any Statement of Qualifications received after the specified time and date shall not be considered. Statements of Qualifications submitted orally, by mail, by telephone, by facsimile, or by hand delivery shall NOT be accepted. All Statements of Qualifications must be submitted as specified above by the specified deadline.
  The District Board of Trustees of Florida Gateway College reserves the right to waive minor, nonmaterial irregularities in any or all Statements of Qualifications and to accept or reject, in part or in full, any or all Statements of Qualifications.
[bookmark: _Toc241148934]Section A: Project Overview
Florida Gateway College (FGC) anticipates the need for professional architectural and engineering services for a variety of current and future projects across its campuses, centers, and sites. These projects may include, but are not limited to, the planning, design, renovation, replacement, and construction of educational, instructional, administrative, and support facilities.
Potential projects may involve new construction, building replacement, renovations, deferred maintenance reduction, building system upgrades, space reconfigurations, and modernization of existing facilities. Services may include architectural and engineering design, educational specifications, life safety and code compliance, compliance with the State Requirements for Educational Facilities (SREF), sustainability considerations, and coordination with information technology, audiovisual, security, and building automation systems, as applicable.
The College serves a diverse academic and workforce population across its five-county service district and may undertake projects that support a wide range of instructional programs, workforce training, and community needs. Facilities may be located on the College's Main Campus in Lake City or at other College-owned or operated campuses, centers, and sites.
This Request for Qualifications is issued solely for the purpose of establishing a Pre-Qualified Architect and Engineer List in accordance with section 287.055, Florida Statutes (Consultants' Competitive Negotiation Act). Inclusion on the Pre-Qualified Architect and Engineer List does not guarantee the award of any specific project or any minimum amount of work. When professional services are required, the College will select firms in accordance with section 287.055, Florida Statutes, and College procedures, as described in Section C, 4.0 (Selection Process).
All projects are subject to funding availability, College approval, and applicable regulatory requirements.
[bookmark: _Toc241148935]Section B: Scope of Work
Firms included on the College's Pre-Qualified Architect and Engineer List may be considered to provide professional architectural, engineering, and related consulting services for a variety of future projects, as required by the College. Services may include, but are not limited to, facility programming, planning, and design services; civil, structural, mechanical, electrical, and plumbing engineering; life safety and code compliance, including compliance with the Florida Building Code, the Florida Fire Prevention Code, and the State Requirements for Educational Facilities (SREF); sustainability consultation; cost estimating; permitting; bidding assistance; construction administration; and coordination with College staff, consultants, and regulatory agencies.
Potential projects may involve new construction, renovation, replacement, modernization, deferred maintenance reduction, or infrastructure improvements for educational, instructional, administrative, or support facilities. Project delivery methods may vary and could include, but are not limited to, Construction Manager at Risk (CMAR), Design-Build, or other delivery methods authorized by the College.
This Request for Qualifications does not constitute authorization to perform work or a guarantee of any specific project. When professional services are required, the College may issue project-specific scopes of work or solicitations to one or more firms on the Pre-Qualified Architect and Engineer List in accordance with section 287.055, Florida Statutes, and College procedures, as described in Section C, 4.0 (Selection Process). All services are subject to funding availability and College approval.
[bookmark: _Toc241148936]Section C: Special Conditions
1.0 Definitions
1.1	“The College, FGC, or Florida Gateway College” refers to The District Board of Trustees of Florida Gateway College, Lake City, Florida. The College is a political subdivision of the State of Florida and a member of the Florida College System.
1.2	“Firm” refers to an individual, partnership, joint venture, corporation, limited liability company, or sole proprietorship.
1.3	“Proposer, Respondent, and Firm” refer to the architectural and engineering firm submitting a Statement of Qualifications to the College in response to this Request for Qualifications, and are used interchangeably throughout this document. Statement of Qualifications, submittal, qualification, and proposal are also used interchangeably throughout this document.
1.4	“Pre-Qualified Architect and Engineer List” refers to the list of firms determined by the College, through this RFQ, to be qualified pursuant to section 287.055(3), Florida Statutes, to provide professional architectural and engineering services to the College.
1.5	“Executive Director” refers to the College's Executive Director of Business Services, who is the College's sole point of contact for this RFQ.
1.6	“Submission Portal” refers to the secure electronic file-upload site that the College designates for receiving Statements of Qualifications for RFQ 27-1. It is located at https://files.fgc.edu/filedrop/solicitations and is also posted on the College's Procurement and Contracts web page, located at https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services.html. If the College changes the Submission Portal location, it will do so by addendum, and the location in the most recent addendum shall control.
2.0 Taxes and License
2.1	The College does not pay federal excise and state sales taxes on the College's direct purchases. The applicable tax-exempt numbers are:
Florida Sales Tax: 22-8012494395-9
Federal Employer Identification Number: 59-0971286
2.2	Professional architectural and engineering firms submitting qualifications must be licensed, registered, and insured to do business in the State of Florida in compliance with Florida Statutes, including:
1. Architects licensed under Part I of Chapter 481, Florida Statutes, and, for business organizations, qualification in accordance with section 481.219, Florida Statutes;
1. Engineers licensed under Chapter 471, Florida Statutes, and, for business organizations, qualification in accordance with section 471.023, Florida Statutes; and
1. For business entities, active registration with the Florida Department of State, Division of Corporations.
3.0 Background
3.1	Florida Gateway College is a public, degree-granting institution. It invites Statements of Qualifications from qualified, full-service firms providing professional services for architectural design and engineering.
4.0 Selection Process
4.1	The successful firm will be selected based on the evaluation criteria described in the applicable sections of this Request for Qualifications.
5.0 Laws, Ordinances, Rules, Regulations, Permits, and Licenses
5.1	The Firm shall observe and obey all laws, ordinances, rules, regulations, and policies of the District Board of Trustees of Florida Gateway College and the federal and state governments which may be applicable to the Firm's operations at Florida Gateway College, and shall, at the sole cost of the Firm, obtain and maintain all permits, licenses, and insurance necessary to comply with such requirements and standards.
6.0 Contract
6.1	This Request for Qualifications, in its entirety, will be incorporated by reference and will become part of any contract awarded to a firm on the Pre-Qualified Architect and Engineer List. In the event the language in the contract itself conflicts with this RFQ, the contract shall prevail.
7.0 Assignment
7.1	Neither this RFQ, inclusion on the Pre-Qualified Architect and Engineer List, nor any duties or obligations under any resulting contract shall be assigned by the Firm without the prior written consent of the College.
8.0 Firm's Expense
8.1	All costs of preparing and submitting a Statement of Qualifications in response to this RFQ, and of any conference attendance or visits to Florida Gateway College, shall be at the sole expense of the Firm, whether or not any agreement is signed as a result of this RFQ.
9.0 Public Records and Confidentiality
9.1	All Statements of Qualifications and other materials submitted in response to this RFQ become public records subject to Chapter 119, Florida Statutes, except as otherwise exempt by law. Sealed submittals received in response to this RFQ are exempt from public disclosure until the College provides notice of an intended decision or until thirty (30) days after opening, whichever is earlier, pursuant to section 119.071(1)(b), Florida Statutes.
9.2	Any part of a submittal or other material marked as confidential, proprietary, or trade secret is protected only to the extent permitted by Chapter 119, Florida Statutes, and other applicable law. A firm claiming that any portion of its submittal is exempt from disclosure must clearly mark that portion and identify the specific statutory basis for the exemption.
9.3	Financial information submitted as described in Section L (Mandatory Submittals) will be treated as exempt from public disclosure to the extent provided in section 119.071(1)(c), Florida Statutes, or other applicable law.
9.4	Any contract resulting from this RFQ under which the firm acts on behalf of the College will include the public records provisions required by section 119.0701, Florida Statutes.
10.0 Statement of Qualifications Response Requirements
10.1	To ensure that all Statements of Qualifications are fairly evaluated, scored, and ranked, it is very important that they are prepared according to the format prescribed in Section L (Mandatory Submittals). Failure to follow this requirement may result in the disqualification of the submittal.
10.2	To be considered, respondents shall submit their Statements of Qualifications electronically only, in accordance with the requirements of this RFQ. Hard copy submittals will not be accepted. Each Statement of Qualifications shall be submitted as a single consolidated PDF file, with financial information submitted as a separate PDF file as described in Section L, and transmitted via upload to the Submission Portal as defined in Section C, no later than 2:00 p.m. Eastern Time on November 12, 2026. The electronic submittal shall include all required forms, certifications, and supporting documentation identified in this RFQ. It is the sole responsibility of the respondent to ensure that its electronic submittal is successfully transmitted and received by the College prior to the stated deadline. Statements of Qualifications received after the closing date and time shall not be considered. Statements of Qualifications should be clear, concise, and well organized. While submittals are not required to be physically limited in length, the College reserves the right to consider clarity, organization, and brevity as part of its evaluation of responsiveness and completeness. Submittals transmitted by telephone, facsimile, or any method other than the electronic submittal process described herein will not be accepted.
11.0 Firm – Warranty of Ability to Perform
11.1	The Firm shall warrant that there is no action, suit, proceeding, inquiry, or investigation, at law or in equity, before or by a court, governmental agency, or public board or body, pending or, to the best of the Firm's knowledge, threatened, which would in any way prohibit, restrain, or enjoin the execution or delivery of the firm's obligations or diminish the Firm's financial ability to perform the terms of any proposed contract with the College.
12.0 Independent Firm
12.1	Nothing herein is intended or shall be construed as in any way creating or establishing the relationship of co-partners between the parties, or in any way making the firm the agent or representative of the College for any purpose whatsoever. The Firm is, and shall remain, an independent contractor with respect to all services performed.
13.0 Insurance Required
13.1	The Firm shall obtain, maintain, and pay for insurance in the categories listed in the insurance schedule below. The insurance coverage in each category shall meet or exceed the minimum limits set forth in the schedule. The insurance shall cover the Firm's entire operations under any resulting contract and shall be effective throughout the term of such contract. It is not the intent of this schedule to limit the types of insurance otherwise required by any proposed contract or that the firm may desire to obtain.
1. Commercial General and Umbrella Liability Insurance. The insured shall maintain commercial general liability (CGL) and, if necessary, commercial umbrella insurance with a limit of not less than $1,000,000 each occurrence and $2,000,000 in the aggregate, including the minimum coverages shown below. CGL insurance shall be written on the standard ISO occurrence form (or a substitute form providing equivalent coverage) and shall cover liability arising from premises, operations, independent contractors, products-completed operations, personal injury, advertising injury, and liability assumed under an insured contract, including the tort liability of another assumed in a business contract.
0. Medical Expenses (any one person): not less than $10,000
0. Valuable Papers and Records: $25,000
1. Automobile Liability. The insured shall maintain not less than $1,000,000 Combined Single Limit. Coverage shall include non-owned and hired automobile coverage.
1. Workers' Compensation. Where required by law, the insured shall maintain all statutorily required workers' compensation coverage. Coverage shall include Employer's Liability, at minimum limits of $1,000,000 / $1,000,000 / $1,000,000.
1. Professional Liability Insurance. Not less than $2,000,000 when applicable for services provided. If coverage is provided on a claims-made basis, such coverage shall continue for a period of two (2) years after completion of the project.
1. Certificate of Insurance. The description area of the certificate shall describe the event, activity, or contract with Florida Gateway College and shall include the clause: "Waiver of subrogation applies."
1. Certificate Holder shall read:
Florida Gateway College
c/o District Board of Trustees
149 SE College Place
Lake City, FL 32025
1. Additional Insured. All certificates shall name Florida Gateway College c/o District Board of Trustees  as an additional insured, except for workers' compensation and professional liability coverage. Certificates of insurance shall provide thirty (30) days' notice of policy cancellation, non-renewal, or a reduction in the limit of liability by an endorsement to the policy.
13.2	All insurers shall have a Best's rating (or equivalent) of A VIII or better and be licensed and admitted in Florida. Prior to the commencement of work under any contract, the insured shall furnish the College with a certificate of insurance executed by a duly authorized representative of each insurer, showing compliance with the insurance requirements set forth above. The Firm shall not allow any subcontractor to commence work on its subcontract until the subcontractor has obtained equivalent insurance and provided certificates of insurance showing the coverage to the Firm.
13.3	All policies required, except professional liability, shall be written as primary policies and not contributing to nor in excess of any coverage the College may choose to maintain. Failure of the College to demand a certificate or other evidence of full compliance with these insurance requirements, or failure of the College to identify a deficiency from evidence that is provided, shall not be construed as a waiver of the insured's obligation to maintain such insurance. Failure to maintain the required insurance may result in termination of the contract at the College's option.
13.4	By requiring this insurance, the College does not represent that coverage and limits will necessarily be adequate to protect the insured, and such coverage and limits shall not be deemed a limitation on the insured's liability under the terms of any contract.
13.5	To the extent permitted by section 725.08, Florida Statutes, the Firm shall indemnify and hold harmless the College and its officers and employees from liabilities, damages, losses, and costs, including, but not limited to, reasonable attorneys' fees at all trial and appellate levels, to the extent caused by the negligence, recklessness, or intentionally wrongful conduct of the firm and other persons employed or utilized by the Firm in the performance of any contract resulting from this RFQ. The specific indemnification provisions for a project will be set forth in the contract for that project. Nothing in this RFQ or in any resulting contract shall be construed as a waiver of the College's sovereign immunity or of the limits of liability set forth in section 768.28, Florida Statutes, or as consent by the College to be sued by third parties.
14.0 Qualification Modification
14.1	Statements of Qualifications submitted prior to the submittal deadline may be modified or withdrawn only by email notice to the Executive Director received 72 hours prior to the submittal deadline. No oral modification will be allowed. Only email requests for modifications or corrections of a previously submitted Statement of Qualifications which are addressed in the same manner as the Statement of Qualifications, and which are received prior to the submittal deadline, will be accepted. The email subject line shall be marked "Modification of Qualification – RFQ 27-1." The Statement of Qualifications, once opened, will be corrected in accordance with the email request. Withdrawn Statements of Qualifications may be resubmitted up to the submittal deadline, provided that they are then fully in conformance with the requirements of this RFQ.
15.0 Open Competition
15.1	The College encourages free and open competition among firms. Whenever possible, specifications, qualification invitations, and conditions are designed to accomplish this objective, consistent with the necessity to satisfy the College's needs and the accomplishment of a sound, economical operation. The firm's signature on its Statement of Qualifications guarantees that the firm, its agents, officers, or employees have not bribed or attempted to bribe or influence in any way an officer, employee, or agent of the College.
16.0 Public Entity Crimes and Discriminatory Vendors
16.1	Pursuant to section 287.133(2)(a), Florida Statutes, a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a bid, proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the construction or repair of a public building or public work; may not submit bids, proposals, or replies on leases of real property to a public entity; may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may not transact business with any public entity in excess of the threshold amount provided in section 287.017, Florida Statutes, for CATEGORY TWO for a period of 36 months following the date of being placed on the convicted vendor list.
16.2	Pursuant to section 287.134(2)(a), Florida Statutes, an entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid, proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the construction or repair of a public building or public work; may not submit bids, proposals, or replies on leases of real property to a public entity; may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may not transact business with any public entity.
17.0 Prohibition Against Contingent Fees
17.1	Firms are hereby notified that, as required by section 287.055(6)(a), Florida Statutes, any contract entered into by Florida Gateway College for professional services will contain a prohibition against contingent fees as follows: "The architect (or registered surveyor and mapper or professional engineer, as applicable) warrants that he or she has not employed or retained any company or person, other than a bona fide employee working solely for the architect (or registered surveyor and mapper or professional engineer, as applicable) to solicit or secure this agreement and that he or she has not paid or agreed to pay any person, company, corporation, individual, or firm, other than a bona fide employee working solely for the architect (or registered surveyor and mapper or professional engineer, as applicable) any fee, commission, percentage, gift, or other consideration contingent upon or resulting from the award or making of this agreement." For the breach or violation of this provision, the College shall have the right to terminate the agreement without liability and, at its discretion, to deduct from the contract price, or otherwise recover, the full amount of such fee, commission, percentage, gift, or consideration.
18.0 RFQ Submission Requirement
18.1	There is no obligation on the part of the College to make an award as a result of this RFQ. To be considered, respondents shall submit their Statements of Qualifications electronically only in accordance with the requirements of this section.
All Statements of Qualifications must be submitted as a single consolidated PDF file (with financial information in a separate PDF file as described in Section L) and transmitted via upload to the Submission Portal. Hard copy submittals will not be accepted. Submittals transmitted by facsimile or other delivery methods not expressly permitted herein will not be considered.
Electronic submittals must be received by the College no later than the date and time specified in Section H (RFQ Schedule). Statements of Qualifications received after the stated deadline shall not be considered.
It is the sole responsibility of the Respondent to ensure that its electronic submittal is successfully transmitted and received prior to the deadline.
Questions regarding this RFQ shall be directed via email to: 
Tyler Neal, Executive Director of Business Services – tyler.neal@fgc.edu
19.0 Compensation and Fee Proposals
19.1	In accordance with section 287.055(4)(b), Florida Statutes, the College will not request, accept, or consider proposals for compensation as part of this RFQ. Firms shall not include fee proposals, hourly rates, or other compensation information in their Statements of Qualifications. Compensation will be requested and negotiated for a specific project under section 287.055(5), Florida Statutes, at which time the selected firm may be required to provide an estimated design schedule and fee proposal.
19.2	For any lump-sum or cost-plus-a-fixed-fee professional services contract exceeding the threshold amount provided in section 287.017, Florida Statutes, for CATEGORY FOUR (currently $195,000), the selected firm will be required to execute a truth-in-negotiation certificate as required by section 287.055(5)(a), Florida Statutes.
19.3	The material submitted in response to this RFQ becomes the property of the College upon delivery to the Executive Director and may be appended to any formal document which would further define or expand the contractual relationship between the College and the firm.
20.0 Proprietary Material
20.1	All rights to proprietary material must be transferable to the College in the event the Firm goes out of business.
21.0 Ownership of Work Products
21.1	The College will be considered the owner of all work products produced under any contract that results from this RFQ.
22.0 RFQ Interpretation
22.1	Interpretation of the wording of this document shall be the responsibility of the College, and that interpretation shall be final.
23.0 Errors and Omissions
23.1	The firm is expected to comply with the true intent of this RFQ taken as a whole and shall not avail itself of any errors or omissions to the detriment of the services. Should the firm suspect any error, omission, or discrepancy in the specifications or instructions, the firm shall immediately notify the Executive Director, in writing, and the College shall issue written instructions to be followed. The firm is responsible for the contents of its Statement of Qualifications and for satisfying the requirements set forth in the RFQ.
24.0 Firm's Responsibility
24.1	It is understood and the Firm hereby agrees that it shall be solely responsible for all services that it proposes, notwithstanding the detail present in the RFQ.
25.0 Qualification Rejection
25.1	The College shall have the right to reject any or all Statements of Qualifications, and in particular to reject a Statement of Qualifications not accompanied by data required by the RFQ or a Statement of Qualifications in any way incomplete or irregular. Conditional Statements of Qualifications will not be accepted.
26.0 Performance Inquiry
26.1	As part of the evaluation, the College may make inquiries to determine the ability of the Firm to perform the work. The College reserves the right to reject any Statement of Qualifications if the Firm fails to satisfy the College that it is properly qualified to carry out the obligations of a contract. Please provide a minimum of three (3) current references, preferably from other educational institutions, that include the complete name, address, telephone number, email address, and contact person.
27.0 Severability
27.1	If any provision of an agreement resulting from this RFQ is contrary to, prohibited by, or deemed invalid by applicable laws or regulations of any jurisdiction in which it is sought to be enforced, then that provision shall be deemed inapplicable and omitted and shall not invalidate the remaining provisions of the agreement. In the event any provision of the agreement is held invalid or unenforceable by a court of competent jurisdiction, or by an administrative hearing officer in accordance with Chapter 120, Florida Statutes, such holding shall not invalidate or render unenforceable any other provision of the agreement.
28.0 Governing Law and Venue
28.1	Any contract resulting from this RFQ, and any disputes thereunder, shall be construed in accordance with the laws of the State of Florida and enforced in the courts of the State of Florida. The College and the Firm agree that venue shall be in Columbia County, Florida.
29.0 Lobbying
29.1	The firm is prohibited from using funds provided under any contract resulting from this RFQ for the purpose of lobbying the Legislature or any official, officer, commission, board, authority, council, committee, or department of the executive branch or the judicial branch of state government.
30.0 Americans with Disabilities Act of 1990
30.1	If special accommodations are required in order to attend any public meeting or opening related to this RFQ, contact Tyler Neal, Executive Director of Business Services, at tyler.neal@fgc.edu or 386-754-4385.
31.0 Protests of Specifications or Decision
31.1	To protest the terms, conditions, or specifications contained in this RFQ, a written notice of protest that identifies RFQ 27-1, Pre-Qualified Architect and Engineer List, with a brief description of the basis for the protest, must be filed with the Executive Director of Business Services, Florida Gateway College, 149 SE College Place, Lake City, Florida 32025, within seventy-two (72) hours after the posting of this solicitation.
31.2	Any person who is adversely affected by the College's decision or intended decision regarding the Pre-Qualified Architect and Engineer List shall file a written notice of protest with the Executive Director within seventy-two (72) hours after the posting of the notice of decision or intended decision on the College's Procurement and Contracts web page.
31.3	A formal written protest must be filed within ten (10) days after the date the notice of protest is filed. The formal written protest must state with particularity the facts and law upon which the protest is based. Saturdays, Sundays, and state holidays shall be excluded in the computation of the 72-hour time periods. A protest is filed when it is received by the Executive Director.
31.4	Any person who files an action protesting a decision or intended decision pertaining to a bid pursuant to FS 120.57(3)(b) shall post at the time of filing the formal written protest, a bond payable to Florida Gateway College in an amount equal to 1 percent (1%) of the total estimated contract value, but not less than $1,000.00 nor more than $5,000.00, which bond shall be conditioned upon payment of all costs which may be adjudged against the protester in the administrative hearing in which the action is brought and in any subsequent appellate court proceedings. In lieu of a bond, a cashier’s check, certified bank check, bank certified company check, money order or U.S. currency would be acceptable form of security. If, after completion of the administrative hearing process and any appellate court proceedings, the College prevails, it shall recover all costs and charges, which shall be included in the final order or judgment, including charges made by the Division of Administrative Hearings, but excluding attorney’s fees. Upon payment of such costs and charges by the protester, the protest security shall be returned. If the protester prevails, he or she shall recover from the College all costs and charges which shall be included in the final order of judgment, excluding attorney’s fees.
31.5	Disposition of the protest shall follow 120.57 F.S. In the event that the protest cannot be resolved as specified in 120.57(3)(d)1, the standard of proof for any further proceedings shall be whether the proposed College action was clearly erroneous, contrary to competition, arbitrary, or capricious. In any solicitation protest proceeding contesting an intended College action to reject all bids, the standard of review by any administrative law judge shall be whether the College’s intended action is illegal, arbitrary, dishonest, or fraudulent.
31.6	Failure to file a protest within the time prescribed in section 120.57(3), Florida Statutes, or failure to post the bond or other security required by law within the time allowed for filing a bond, shall constitute a waiver of proceedings under chapter 120, Florida Statutes.
32.0 No-Contact Period
32.1	A no-contact period shall begin on the date this RFQ is first advertised and continue through the date the District Board of Trustees approves the Pre-Qualified Architect and Engineer List. Except for business not related to this RFQ, respondents and their representatives shall not contact members of the Evaluation Committee, members of the District Board of Trustees, or College staff, other than the Executive Director, regarding this RFQ during the no-contact period. Failure to comply with this requirement may be grounds for disqualification from further participation in this RFQ process. Communications made in the course of a public meeting or a protest under Section C, 31.0, are not prohibited.
33.0 Public Meetings
33.1	In accordance with section 287.055(3)(e), Florida Statutes, the public will not be excluded from proceedings under this RFQ. Meetings of the Evaluation Committee at which Statements of Qualifications are discussed, scored, or ranked will be noticed and open to the public in accordance with section 286.011, Florida Statutes. Notice of such meetings will be posted on the College's Procurement and Contracts web page.
33.2	Any portion of a meeting at which a firm makes an oral presentation or answers questions as part of a competitive solicitation, or at which negotiations with a firm are conducted, is exempt from section 286.011, Florida Statutes, as provided in section 286.0113(2), Florida Statutes, and will be recorded as required by that section.
34.0 Statutory Compliance Requirements
34.1	E-Verify. Pursuant to section 448.095(5), Florida Statutes, the College may not enter into a contract with a firm unless the firm and each of its subcontractors (sub-consultants) register with and use the E-Verify system to verify the work authorization status of all new employees. Each subcontractor must provide the firm with an affidavit stating that the subcontractor does not employ, contract with, or subcontract with an unauthorized alien, and the firm shall maintain a copy of each such affidavit for the duration of the contract. Contracts are subject to termination as provided in section 448.095(5)(c), Florida Statutes. Firms shall complete the E-Verify Affidavit in Section M.
34.2	Scrutinized Companies. Pursuant to section 287.135, Florida Statutes, a company is ineligible to submit a proposal for, or enter into or renew a contract with, the College for goods or services of $100,000 or more if the company is on the Scrutinized Companies or Other Entities that Boycott Israel List or is engaged in a boycott of Israel; and for goods or services of $1,000,000 or more if the company is on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Terrorism Sectors List, or is engaged in business operations in Cuba or Syria. Firms shall complete the Scrutinized Companies Certification in Section M.
34.3	Use of Coercion for Labor or Services. Pursuant to section 787.06(14), Florida Statutes, when a contract is executed, renewed, or extended between a nongovernmental entity and a governmental entity, the nongovernmental entity must provide the governmental entity with an affidavit, signed by an officer or representative of the entity under penalty of perjury, attesting that the entity does not use coercion for labor or services. Firms shall complete the Affidavit Regarding the Use of Coercion for Labor or Services in Appendix A.
34.4	Foreign Countries of Concern. Pursuant to section 287.138, Florida Statutes, the College may not accept a proposal from, or enter into, renew, or extend a contract with, an entity that would be granted access to an individual's personal identifying information unless the entity provides the affidavit required by that section. If any contract resulting from this RFQ would grant the firm access to personal identifying information, the firm will be required to execute the Foreign Country of Concern Attestation (Form PUR 1355) adopted by the Florida Department of Management Services before the College enters into the contract.
34.5	Conflicts of Interest. Firms shall comply with Part III of Chapter 112, Florida Statutes (Code of Ethics for Public Officers and Employees), and shall disclose any relationship or interest described in the Conflict of Interest Disclosure in Section M.
34.6	Prohibition Against Considering Social, Political or Ideological Interests.  Pursuant to section 287.05701, Florida Statutes, the College, as an awarding body, may not request documentation of or consider a vendor’s social, political, or ideological interests when determining if the vendor is a responsible vendor.  Further, an awarding body may not give preference to a vendor based on the vendor’s social, political or ideological interests.
35.0 Term of the Pre-Qualified Architect and Engineer List
35.1	The Pre-Qualified Architect and Engineer List will be effective upon approval by the District Board of Trustees and will remain in effect at the sole discretion of the College.
35.2	Consistent with section 287.055(3)(b), Florida Statutes, the College may request that firms on the Pre-Qualified Architect and Engineer List submit updated statements of qualifications and performance data annually. The College may remove a firm from the list for unsatisfactory performance, failure to maintain required licensure or insurance, or other good cause, and may re-advertise this RFQ during the term of the list to add qualified firms.
36.0 Addenda
36.1	Any interpretation, correction, or change to this RFQ will be made only by written addendum posted on the College's Procurement and Contracts web page. Only interpretations or corrections provided by written addendum shall be binding. It is the responsibility of each Respondent to check the web page for addenda before submitting its Statement of Qualifications. Respondents shall acknowledge receipt of all addenda on the Signature Page (Section D).
[bookmark: _Toc241148937]Section D: Signature Page
Please type or print.
	Information Requested
	Response

	Company Name
	

	Company Address
	

	City, State, ZIP Code
	

	Telephone Number
	

	Email Address
	

	Federal Employer Identification Number (FEIN)
	




													
Printed Name of Authorized Representative		Title	

											
Signature						Date
Acknowledgment of Addenda. The firm acknowledges receipt of the following addenda (enter "None" if no addenda were issued):
	Addendum Number
	Date Received
	Initials of Authorized Representative

	
	
	

	
	
	


By signing above, the undersigned certifies that he or she is legally authorized to bind the Firm, that the Firm has read and agrees to the terms and conditions of RFQ 27-1, and that the information contained in the Firm's Statement of Qualifications is true and correct.
[bookmark: _Toc241148938]Section E: Statement of No Response
If you are not submitting a Statement of Qualifications for this RFQ, please complete and return this form by email to tyler.neal@fgc.edu, or by mail to: Florida Gateway College, Attention: Procurement and Contracts, 149 SE College Place, Lake City, FL 32025.
	Information Requested
	Response

	Company Name
	

	Address
	

	Telephone
	

	Signature
	

	Date
	


I/We have declined to submit a Statement of Qualifications for RFQ 27-1, Pre-Qualified Architect and Engineer List, for architectural and engineering services, for the following reason(s) (check all that apply):
☐  Our☐ Our work schedule did not allow sufficient time to prepare a Statement of Qualifications.
☐  At☐ At this time, the firm is too understaffed to respond to this RFQ.
☐  The☐ The firm does not have the State Requirements for Educational Facilities (SREF) experience to be considered for this RFQ.
☐  Other☐ Other (specify in the remarks below).
	Remarks

	


[bookmark: _Toc241148939]Section F: Public Entity Crimes and Discriminatory Vendor Certification
Firms responding to this RFQ shall execute and submit this certification.
Section 287.133(2)(a), Florida Statutes, provides that a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a bid, proposal, or reply on a contract with a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not transact business with any public entity in excess of the threshold amount provided in section 287.017, Florida Statutes, for CATEGORY TWO for a period of 36 months following the date of being placed on the convicted vendor list. Section 287.134(2)(a), Florida Statutes, provides similar prohibitions, without a dollar threshold, for an entity or affiliate placed on the discriminatory vendor list.
The terms "public entity crime," "convicted," "affiliate," and "person" have the meanings given in section 287.133(1), Florida Statutes.
The undersigned, on behalf of the firm identified below, certifies that:
1. Neither the firm nor any of its affiliates has been placed on the convicted vendor list maintained by the Florida Department of Management Services within the thirty-six (36) months preceding the date of this certification;
1. Neither the firm nor any of its affiliates is on the discriminatory vendor list maintained by the Florida Department of Management Services; and
1. The firm will notify the College in writing within five (5) business days if the firm or any of its affiliates is placed on the convicted vendor list or the discriminatory vendor list during the term of the Pre-Qualified Architect and Engineer List or any resulting contract.


													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date

[bookmark: _Toc241148940]Section G: List of Sub-Consultants
List all sub-consultants (sub-firms) the firm proposes to use. Attach additional pages if necessary.
	Name of Sub-Consultant
	Discipline / Type of Work
	Florida License or Certificate No.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


[bookmark: _Toc241148941]Section H: RFQ Schedule
	Activity and Location
	Date and Time

	1st Legal Advertisement
	October 27, 2026

	Release of Request for Qualifications on the College's Procurement and Contracts web page
	October 27, 2026

	Deadline for questions (by email to tyler.neal@fgc.edu)
	November 2, 2026

	Answers to questions posted as an addendum on the College's Procurement and Contracts web page
	November 5, 2026

	Statements of Qualifications Deadline *
	November 12, 2026 at 2:00 p.m. Eastern Time

	Evaluation Committee public meeting (scoring and ranking). Location: Online, see Procurement and Contracts web page.
	November 17, 2026 *

	Notice of Intended Decision posted on the College's Procurement and Contracts web page
	November 17, 2026


*Dates are subject to change. Please visit the College's Procurement and Contracts web page at https://www.fgc.edu/florida-gateway-college/procurement-contracts/solicitations-goods-services.html for updates to this schedule.
[bookmark: _Toc241148942]Section I: Evaluation Criteria
The purpose of this Request for Qualifications (RFQ) is to establish a pool of qualified architectural firms for inclusion on Florida Gateway College's Pre-Qualified Architect and Engineer List. This solicitation is issued in accordance with the Consultants' Competitive Negotiation Act (CCNA), section 287.055, Florida Statutes, and does not result in the award of a contract.
Statements of Qualifications will be evaluated by an Evaluation Committee appointed by the College. Evaluations will be based on the written materials submitted in response to this RFQ and on reference and performance inquiries made under Section C, 26.0 (Performance Inquiry). No oral presentations or interviews will be conducted as part of this pre-qualification process; however, the College reserves the right to request written clarification of information submitted. The Evaluation Committee will evaluate each submittal to determine whether the responding firm possesses the professional qualifications, experience, and capacity necessary to provide architectural services to the College, considering the factors in section 287.055(3)(d), Florida Statutes: capabilities, adequacy of personnel, past record, experience, whether the firm is a certified minority business enterprise, and such other factors as the College determines to be applicable to its particular requirements.
Evaluation will be conducted using a weighted scoring approach for the purpose of ranking and managing the Pre-Qualified Architect and Engineer List. Scoring is intended solely for evaluation and list administration purposes and shall not be construed as a competitive selection or contract award.
Firms may be required to achieve a minimum weighted score to be included on the Pre-Qualified Architect and Engineer List. The College reserves the right to:
1. Pre-qualify firms in one or more architectural or engineering disciplines
1. Establish tiers or rankings within the Pre-Qualified Architect and Engineer List
1. Decline firms that do not meet the College's minimum qualification standards
Evaluation Criteria for Written Statements of Qualifications
	No.
	Criterion and Description
	Weight

	1
	Firm Experience – Experience providing architectural services for similar projects, including scope, size, and complexity.
	30%

	2
	Project Team and Capacity – Qualifications and availability of key personnel and the ability to support multiple projects concurrently.
	20%

	3
	Design Quality and Technical Approach – Demonstrated quality of prior work, technical expertise, and delivery approach.
	20%

	4
	Past Performance and References – Performance history, client references, and a record of delivering projects on time and within budget.
	15%

	5
	Familiarity with Public Sector and Higher Education Projects – Experience with public owners, higher education facilities, the State Requirements for Educational Facilities (SREF), and applicable regulatory requirements.
	10%

	6
	Location and Responsiveness – Location of the office(s) that would serve the College and the firm's ability to respond to College needs in a timely manner.
	5%

	
	Total
	100%


If two or more firms receive the same total score and the tie affects inclusion on, or ranking within, the Pre-Qualified Architect and Engineer List, the College will apply the drug-free workplace preference in accordance with section 287.087, Florida Statutes (Section K).
[bookmark: _Toc241148943]Section J: Standard Form 330 (SF-330) Requirement
Responding firms shall submit a completed and signed Standard Form 330 (SF-330), Architect-Engineer Qualifications, in accordance with the requirements of the Consultants' Competitive Negotiation Act (CCNA), section 287.055, Florida Statutes.
The SF-330 shall provide comprehensive information regarding the firm's qualifications, experience, organization, and professional capabilities. Firms are responsible for ensuring that all applicable sections of the SF-330 are fully completed, accurate, and current as of the date of submission. Failure to submit a properly completed SF-330 may result in the firm being deemed non-responsive.
Firms shall submit Part I of the SF-330 for the prime architectural firm and may include Part II for additional offices, key personnel, or sub-consultants, if applicable. Information provided in the SF-330 should be consistent with and support the qualifications, experience, and capacity described elsewhere in the Statement of Qualifications.
The SF-330 shall be included as part of the electronic Statement of Qualifications and submitted in the format required by this RFQ.
The current Standard Form 330 may be obtained from the U.S. General Services Administration (GSA) website at: https://www.gsa.gov/forms-library/architect-engineer-qualifications
[bookmark: _Toc241148944]Section K: Identical Tie – Drug-Free Workplace Certification
Preference shall be given to businesses with drug-free workplace programs. Whenever two or more Statements of Qualifications which are equal with respect to quality and service are received by the College, a Statement of Qualifications received from a business that certifies that it has implemented a drug-free workplace program shall be given preference in the ranking process, in accordance with section 287.087, Florida Statutes. In order to have a drug-free workplace program, a business shall:
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.
1. Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.
1. Give each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in item 1.
1. In the statement specified in item 1, notify the employees that, as a condition of working on the commodities or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893, Florida Statutes, or of any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.
1. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program, if such is available in the employee's community, by any employee who is so convicted.
1. Make a good faith effort to continue to maintain a drug-free workplace through implementation of section 287.087, Florida Statutes.
As the person authorized to sign this statement, I certify that this firm complies fully with the above requirements.
													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date
Established procedures for processing tied submittals will be followed if none, or more than one, of the tied firms have a drug-free workplace program.
[bookmark: _Toc241148945]Section L: Mandatory Submittals
Respondents shall submit a complete Statement of Qualifications in accordance with the requirements of this RFQ. Hard copy submittals will not be accepted. All required documents must be submitted electronically as outlined below.
Statements of Qualifications shall be submitted as a single consolidated PDF file, unless otherwise specified, and must include all mandatory forms, certifications, and information required by this RFQ. Failure to submit all required information may result in the respondent being deemed non-responsive.
1. Submittals shall be uploaded to the Submission Portal as defined in Section C.
1. The electronic submittal must be received by the College no later than the date and time specified in Section H (RFQ Schedule). Late submittals will not be accepted.
1. It is the sole responsibility of the respondent to ensure successful delivery of the electronic submittal prior to the deadline.
Organization of the Statement of Qualifications
The Statement of Qualifications PDF shall be organized in the following order, with each tab clearly labeled:
	Tab
	Required Content

	1
	Letter of interest signed by an officer or principal authorized to bind the firm, summarizing why the firm is qualified for inclusion on the Pre-Qualified Architect and Engineer List

	2
	Table of contents

	3
	Signature Page, including acknowledgment of all addenda (Section D)

	4
	Completed and signed Standard Form 330 (SF-330), Parts I and II, as applicable (Section J)

	5
	Narrative response addressing each evaluation criterion in Section I, in the order listed.

	6
	Proof of licensure and registration: Florida architect license(s); evidence that the business organization is qualified under sections 481.219 and 471.023, Florida Statutes, as applicable; Florida Division of Corporations registration; and LEED AP or equivalent credential of the designated team member

	7
	Insurance information: current certificate(s) of insurance or a letter from the firm's insurer confirming the firm's ability to provide the coverage required by Section C, 13.0

	8
	References: a minimum of three (3), preferably from educational institutions (Section C, 26.0)

	9
	List of Sub-Consultants (Section G)

	10
	Required forms:
· Public Entity Crimes and Discriminatory Vendor Certification (Section F);
· Identical Tie – Drug-Free Workplace Certification (Section K);
· Statutory Certifications and Affidavits (Section M);
· College Vendor Registration Form, including the Affidavit Regarding the Use of Coercion for Labor or Services (Appendix A); and a
· Signed IRS Form W-9

	11
	Certified minority business enterprise documentation, if applicable (for example, a Florida Office of Supplier Development certificate)


Financial Information
Financial information, consisting of the firm's audited financial statements for the three (3) most recent fiscal years, shall be submitted electronically as a separate PDF file via upload to the Submission Portal and shall include the title "Confidential – Financial Information." Financial information shall not be included within the main Statement of Qualifications PDF.
Financial materials will be handled in accordance with applicable public records laws and College procedures, including section 119.071(1)(c), Florida Statutes, to the extent applicable.
Submittals received after the stated deadline, or submitted in a format not consistent with the requirements of this RFQ, may be rejected at the sole discretion of the College.
[bookmark: _Toc241148946]Section M: Statutory Certifications and Affidavits
Firms shall complete, sign, and include each of the following certifications and affidavits in Tab 10 of the Statement of Qualifications.
M-1 Scrutinized Companies Certification (Section 287.135, F.S.)
The undersigned, on behalf of the firm identified below, certifies that the firm:
1. Is not on the Scrutinized Companies or Other Entities that Boycott Israel List, created pursuant to section 215.4725, Florida Statutes, and is not participating in a boycott of Israel;
1. Is not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Terrorism Sectors List, created pursuant to section 215.473, Florida Statutes; and
1. Is not engaged in business operations in Cuba or Syria.
The firm understands that, pursuant to section 287.135, Florida Statutes, the submission of a false certification may subject the firm to civil penalties, attorney's fees, and costs, and that any resulting contract may be terminated at the College's option if the firm is found to have submitted a false certification, has been placed on any of the lists identified above, or has engaged in a boycott of Israel or business operations in Cuba or Syria.


													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date

M-2 E-Verify Affidavit (Section 448.095, F.S.)
The undersigned, on behalf of the firm identified below, affirms that:
1. The firm is registered with and uses the E-Verify system of the U.S. Department of Homeland Security to verify the work authorization status of all newly hired employees, as required by section 448.095, Florida Statutes;
1. The firm does not employ, contract with, or subcontract with an unauthorized alien;
1. The firm will require each subcontractor (sub-consultant) performing work under any resulting contract to register with and use E-Verify and to provide the firm with an affidavit stating that the subcontractor does not employ, contract with, or subcontract with an unauthorized alien, and the firm will maintain a copy of each such affidavit for the duration of the contract; and
1. The firm understands that the College shall terminate any resulting contract if the College has a good faith belief that the firm has knowingly violated section 448.09(1), Florida Statutes, as provided in section 448.095(5)(c), Florida Statutes.
Under penalties of perjury, I declare that I have read the foregoing affidavit and that the facts stated in it are true.


													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date


M-3 Conflict of Interest Disclosure (Part III, Chapter 112, F.S.)
The undersigned, on behalf of the firm identified below, certifies to the best of his or her knowledge that (check one):
☐ No officer, director, employee, or agent of the firm, and no member of their immediate families, is an officer or employee of Florida Gateway College or a member of its District Board of Trustees, and no officer or employee of the College has a material financial interest in the firm.
☐ The following relationships or interests exist (describe below):
	Name
	Position with Firm
	Relationship to the College or Nature of Interest

	
	
	

	
	
	

	
	
	


The firm further certifies that it has not offered or given any gift, loan, reward, promise of future employment, or other thing of value to any College officer, employee, or Evaluation Committee member in connection with this RFQ, and that it will promptly disclose to the Executive Director any conflict of interest that arises during the term of the Pre-Qualified Architect and Engineer List or any resulting contract.


													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date

[bookmark: _Toc241148947]Appendix A: College Vendor Registration Form
FLORIDA GATEWAY COLLEGE – VENDOR REGISTRATION

	Name:
	
	

	(As stated on your Federal Tax Return. If you are the Sole Proprietor of a business, the personal name of the business is required)

	Company or Business Name, if different from above:
	


	Type of Business:
	      C Corporation
	S Corporation
	Partnership
	Non-Profit

	
	  Limited liability company
	Individual/sole proprietor or single-member LLC

	
	Government Entity
	     Other (specify) 
	

	Business Address or Corporate Headquarters:
	

	
	

	
	

	
	


	Contact Name:
	
	Phone #:
	

	Email:
	
	FAX #:
	


	 Do you accept purchase orders?
	

	What is your ordering process?
	

	
	

	Services / Commodities Provided:
	

	
	



	The Office of Supplier Diversity (OSD) requires state agencies to report expenditures for transactions conducted with certified minority businesses registered with the state. Please confirm any minority certifications held by your organization:
	

	African-American
	     Native American
	     Asian-American
	

	              Service-Disabled Veteran
	     Hispanic American Woman
	     Other (specify) 
	
	

	Minority Certification issued by:
	
	

	Expiration Date:
	
	

		
	




Affidavit Regarding the Use of Coercion for Labor or Services
Respondent Vendor Name:										
FEIN:					Authorized Representative Name:				
Street Address:												
City, State, ZIP:												
Phone Number:						Email Address:					
Section 787.06(14), Florida Statutes requires when a contract is executed, renewed, or extended between a nongovernmental entity and a governmental entity, the nongovernmental entity must provide the governmental entity with an affidavit signed by an officer or a representative of the nongovernmental entity under penalty of perjury attesting that the nongovernmental entity does not use coercion for labor or services as defined in this section. The term “governmental entity” has the same meaning as in Section 287.138(1), Florida Statutes.
As the person authorized to sign on behalf of Respondent, I certify that the company identified does not:
· Use or threaten to use physical force against any person; 
· Restrain, isolate, or confine or threaten to restrain, isolate, or confine any person without lawful authority and against her or his will;
· Use lending or other credit methods to establish a debt by any person when labor or services are pledged as a security for the debt, if the value of the labor or services as reasonably assessed is not applied toward the liquidation of the debt, the length and nature of the labor or services are not respectively limited and defined;
· Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, visa, or other immigration document, or any other actual or purported government identification document, of any person;
· Cause or threaten to cause financial harm to any person; 
· Entice or lure any person by fraud or deceit; or 
· Provide a controlled substance as outlined in Schedule I or Schedule II of s. 893.03 to any person for the purpose of exploitation of that person. 
Under penalties of perjury, I declare that I have read the foregoing document and that the facts stated in it are true.

													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date


Certification
I certify that the information supplied herein (including all attachments) is correct to the best of my knowledge. I further certify that, in doing business with the State of Florida, my firm is in compliance with Chapter 112, Florida Statutes, regarding conflicts of interest, and that I have disclosed the name of any state employee who owns, directly or indirectly, an interest of five percent (5%) or more in the above firm or any of its branches.
Applications not signed or dated will not be entered in the vendor database.


													
Firm Name					Printed Name of Authorized Representative, Title	

										
Signature					Date
Notification of Social Security Number Collection, Usage, and Release
Section 119.071(5)(a), Florida Statutes, requires an agency that collects a Social Security number to state in writing the purpose of the collection and the specific federal or state law governing the collection, use, or release of the number.
Florida Gateway College collects a vendor's Social Security number only when the vendor is an individual or sole proprietor who does not have a Federal Employer Identification Number. The number is used solely as a taxpayer identification number for vendor identification, payment processing, and the information reporting required by the Internal Revenue Service, including Form 1099 reporting. This collection is authorized by section 6109 of the Internal Revenue Code (26 U.S.C. § 6109) and section 119.071(5)(a), Florida Statutes. Providing the number is mandatory for such vendors, because federal law requires a payee to furnish a taxpayer identification number for information reporting; the College cannot process payments to an individual or sole proprietor vendor without it.
The College will protect the Social Security number from unauthorized access and will not release it except as authorized by section 119.071(5)(a), Florida Statutes, or other applicable law.
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